delo  Catering Gui@

SODEXO AT USL:

Sodexo has exclusive food rights in the University Center , Physical Activities Center, Rice Library ,
and the Link on the Campus of the University of Southern Indiana. This means that any food

served inside these buildings must be purchased through Sodexo Dining Services.

CATERING CONTRACT

Until a copy of the attached Catering Contract signed by the pertinent Fiscal Agent is received in the

Catering Office (UC 213), the arrangements outlined within the contract are tentative. If a fully
executed Catering Contract is not received by the Catering office FIVE (5) days prior to the
scheduled event, the catering portion of your event will be cancelled. A catered function scheduled
but does not meet the five day prior policy must be signed by the appropriate Fiscal Agent and de-
livered to the Catering Office (UC 213) within TWENTY -FOUR (24) hours from receiving the con-
tract to be signed.

Please confirm that the account number is correct on your Catering Contract.

The Fiscal Agent 6s signature on the Catering Contract
ment with Sodexo Dining Services Catering Policies and the information contained in the Catering

Contract is correct. Necessary corrections or adjustments must be communicated to the Catering

Office by phone or email and may be noted directly on the Catering Contract. Then return the

signed contract to the Catering Office (UC 213) to confirm your request for catering.

GUARANTEEING YOUR EVENT

Sodexo Dining Services requires a guarantee of the number of people attending all food functions

SEVENTY -TWO (72) hours or THREE (3) working days prior tothe event.  The guarantee is
the minimum number billed. Should the attendance exceed the guarantee, the bill will reflect the

actual number of guests served. Guarantees should reflect the expected number of guests as accu-
rately as possible. Should unexpected guests attend, all efforts will be made to accommodate them.

Canceling Your Event

In the event of a cancellation, notification is required a minimum of FIVE (5) working days prior
to the event. If cancellations are made after this period, any expenses incurred by catering will be
billed.

Linen Service

A table cloth and napkins are provided for each table during served or buffet meals. Table skirting
is provided for all buffet tables. Breaks and receptions come with a clothed and skirted food table

only. All other linens (overlays, chair covers, and extra napkins in center of table) can be provided

at an additional charge. Examples of times you would need to purchase additional linen and skirt-

ing would include: A clothed and/or skirted registration or display table, cloths for round tables

(rounds clothed for breaks, continental breakfasts, or receptions). Be sure to mention your set -up
preferences so you receive the proper type and style of table coverings.
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Special Meals __:
We will accommodate special diets (special diets, vegetarian, or vegan meals) with advance no-

tice. Notice must be given at least three (3) days prior to your event.

Alcoholic Beverage Service :
Permission for use of alcohol must be granted by the University of Southern Indiana. Call the

scheduling office at (812) 465 -7080. There must be food accompanying any alcohol served.

Removal of Food

Due to Health Department recommendations and in maintenance of safe food handling require-
ments, Sodexo Catering Policy prohibits the removal of prepared food items not consumed during
an event.

Sales Tax & Gratuities

Prices quoted in the catering menu are exclusive of sales tax. Taxes will not be charged with a
current Indiana ST  -105 Tax Exempt form. Gratuities are not included and are left to your discre-
tion.

Pick Up & Delivery :

Delivery of food & beverage items outside the University Center can be provided to campus loca-

tions. There is a $13.85 fee for deliveries on campus, a $22.40 fee for deliveries off -campus plus
a $0.58 per mile charge, and a $16.00 per hour per employee delivery charge.

Prices do not include tax.




Sweets and Treats

Cakes, Cakes, and More Cakes
Celebrate your favorite graduate's special day, birthdays,
anniversaries, and much more. We can decorate to your liking.

Choose from chocolate, yellow or white cakes:

Items priced per dozen.

Assorted Mini Bars
$8.25

Fancy Petite Fours
$13.10

Assorted Fruit Tarts
$14.55

Chocolate Covered Strawberries
$15.35

Brownies
Choice of flavors:
Fudge Frosted, Traditional, Oreo Crumble,
Turtle, or Rocky Road
$8.25

Spritz Cookies
$8.95

9" Round, one layer8-12 pieces, $6.95
9" Round, two layer 8-12 pieces, $13.15
9" Round, three layer8-12 pieces, $20.75
1/4 sheet, one layerl7-25 pieces, $13.10
1/4 sheet, two layer35-45 pieces, $20.85
1/2 sheet, one layer35-45 pieces, $21.90
1/2 sheet, two layer70-90 pieces, $30.55
Full sheet, one layer80-90 pieces, $35.10
Full sheet, two layer80-90 pieces, $42.80

Miniature Cheese Cakes
$10.95

E'clairs
$10.25

White Chocolate-Dipped Pretzels(per Ib)
$10.20

Cupcakes
Decorated to your liking
$13.20

USI's Favorite Cookies
Chocolate Chip, Carnival, Sugar, Peanut
Butter, & Oatmeal
$7.90

Decorated Sugar Cookies
Seasonal or displaying your logo
$10.15




